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F.4 Information and Communication Technology (2011-2012)

Information Processing
1. Introduction to Information Processing
1.1 Basic Concepts of Input-Process-Output Cycle
1.2 Use of Stored Programs
1.3 Difference between Data and Information
1.4 Types of Data
1.5 Components of an Information System
1.6 Information Processing
1.7 Information Technology and the Information Age
2. Data Organization and Data Control
2.1 Data Input and Sources of Error
2.2 Data Control
2.3 Data Hierarchy
2.4 Database Management System(DBMS)
2.5 File Access Modes
3. Number and Character Coding Systems
3.1 Denary, Binary and Hexadecimal Number Systems
3.2 Number System Conversion
3.3 Number Representation in Computer Systems
3.4 Addition and Subtraction of Different Number Representations
3.5 Character Coding Systems
4. Multimedia Elements and Digitization
4.1 Digital Multimedia Elements
4.2 Analogue Data and Digital Data
5. Introduction to Office Automation
5.1 Basics of Office Automation
5.2 Software and Hardware for Office Automation
5.3 Basic Activities in Office Automation
5.4 Effectiveness of Office Automation
6. Word Processing
6.1 Introduction to Word Processors
6.2 Text Editing
6.3 Formatting Features
6.4 Advanced Word Processing Features
7. Spreadsheets
7.1 Introduction to Spreadsheets
7.2 Basic Operations of Microsoft Excel
7.3 Formula and Cell Reference
7.4 Functions
7.5 Creating Charts
7.6 Data Manipulation Techniques
7.7 Data Analysis
8. Databases
8.1 Database Concept
8.2 Using the Database Management System (DBMS)
8.3 Microsoft Access

8.4 Forms
8.5 Reports
8.6 Queries
9. Integrated Use of a Software Suite
9.1 The Need for Integrating Data among Diferent Types of Software
9.2 Methods for Integrating Data among Different Types of Software
10. Presentation of Information
10.1 Different Ways of Presenting Information
10.2 Using Multimedia Elements in a Presentation
10.3 Creating a Presentation
10.4 Using Microsoft PowerPoint to Construct a Presentation
Multimedia Production
1. Multimedia Applications
2. Text
3. Graphics
4. Audio
5. Video
6. Animation
7. Integrated Multimedia Production
F.4 Information and Communication Technology Scoring System：

Continuous Assessment(50%)  +  Exam(50%)      =  Term Result(100%)

1st Term Result(50%)    +  2nd Term Result(50%)  =  Annual Result(100%)
